
 

 

 

 

 

 

 

     

     

  
 

 

ACA INTERNSHIP PROGRAM 
 
The Australian Cricketers’ Association (ACA) is advertising 13 ten-week 
internship positions for ACA members looking to develop their career. Please 
note that the ACA will only be progressing with five positions, which will be 
based on the quality of the role and the quality of applications. This means 
that this role is not guaranteed to come to fruition. Maximum one opportunity 
per state will be successful. 
 
The internships are paid sport administration internships available to ACA 
members strictly. This program has been made possible through funds 
donated by the current players, and through partnerships with state cricket 
organisations nationally. 
 
A full position description for this year’s potential opportunity is listed below. 
 
For more information, you can call Denita Preston at Infront Sports Consulting 
on 1300 338 546, or to apply, please go to: https://auscricket.com.au/2022-
internship-opportunities 
 
Applications close at 11:59pm on Wednesday 30th March 2022. 

https://auscricket.com.au/2022-internship-opportunities
https://auscricket.com.au/2022-internship-opportunities


 

 

POSITION DESCRIPTION 
 
 

Position: Finance Intern 

Note: Applicants will need to clearly nominate one of the above 
opportunities. 

Department: Finance 

Manager: TBC 

Direct Reports: Nill 

Document Date: 11 February 2022 

 

Queensland Cricket Strategic Link 
 

Queensland Cricket’s purpose is: 

To unite and inspire Queensland communities through cricket. 

 

 
Key Responsibilities 

 
Finance (Finance Intern) 

Purpose 

To provide financial and administrative support to colleagues, clients and stakeholders of the 
business and would suit individuals who are focused on outcomes. 

Responsibilities 

• Set up new customers & vendors within the AX system 

• Record and input invoices and credit notes within the AX system 

• Compile regular Debtors reports which highlight Queensland Cricket’s outstanding debtors 
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• Assist the Finance Officer with debt collection 

• Record all relevant bank transactions into the AX system and ensure they are accurately 
reconciled and completed within monthly deadlines 

• Assist the Finance Officer with running and formatting monthly management reports from 
Cognos 

• Assist the Senior Accounts Officer with processing of journals and reconciliation of 
statements for staff expense claims, credit card expenses, GST allocations and internal 
processing of match and other related expenses to Cricket Australia 

• Assist staff with reimbursement claims, ensuring they have appropriate documentation and 
authorisation and are processed in a timely manner 

• Assist with ad-hoc reports and projects for the Finance Department as required 

• Perform other general administrative duties within the organisation when requested from 
time to time 

Requirements 

• Relevant experience in a finance role and completing relevant qualifications 

• Ability to multitask and focus on issues simultaneously 

• Ability to set priorities, plan work schedules, meet deadlines and manage time effectively 

• Maintain professional relationships within business, sponsors and key stakeholders 

• Adhere to functional governance, compliance and policy frameworks 

• Always ensure open and honest communication 

• Well respected and trusted by customers by ensuring compliance to Service Level 
Agreements (SLAs) 

• Computer literate, experience with MS Word, MS Excel, Microsoft Dynamics AX, Cognos, 
accounts payable tool (Basware) and expense management software system (Concur) 

 

Key Stakeholders 

 
The incumbent of this role is required to develop and maintain effective working relationships with: 

• Queensland Cricket Staff 

• Relevant Cricket Australia management and staff 

 
Child Protection 

 

 

It is your duty to comply with Australian Cricket’s Policy for Safeguarding Children and Young 
People, which is designed to safeguard children and young people involved in the sport of cricket. 
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As part of your duty, you must recognise that children and young people require special care and 
attention and you must be committed to prioritising the safety of children and young people 
involved in Queensland Cricket programs and services. 

 
 

Governance 
 

 

It is your duty to comply with the Queensland Cricket policies and procedures which set out 
governance standards and manage risks for our organisation. All policies and procedures are 
accessible via the Intranet and we will advise you of updates. You are responsible for being aware of 
and complying with the policies and procedures. 

 
Duties under Workplace Health and Safety Requirements 

 

 

 
Key Activities and Tasks Possible Outputs 

• Adhere to policies procedures and systems relating to 
work, health and safety 

• Take reasonable care for own and others health and 
safety 

• Cooperate with QC in relation to actions taken to comply 
with Work, Health & Safety Legislation 

• Not wilfully or recklessly interfere with or misuse 
anything provided in the interest of health, safety and 
welfare 

• To inform the appropriate manager of any health & 
safety problem or defect which may give rise to danger 
and reporting promptly any incident which may occur 

• Hazards/Incidents reported 
immediately 

• Participation in workplace 
inspections, risk assessments, 
training and other activities 
related to safety 

• Training records 
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How We Play – Key Behaviour Indicators 

 

 
Acknowledgement 

 

The list of key responsibilities and key results areas herein is not intended to be all inclusive and 
your role may include additional responsibilities as required and assigned. You are responsible for 
ensuring you are fit to perform your role and to inform your manager or another appropriate 
person if you are unfit to work for any reason. 

 


